
(Conversation and Presentation Skills Course) 
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d.m Meetiny and freetin9 people : nisw"nwiu(nu 
d.b Speaking about daily routines : ms~n?ulu!%ds-h?u 

d . m  ~escribinq jobs and responsibilities : msa~uiuciuua%siuazb~unsiuw"~u~~"~~au 
d.d Using social phrases in the &ice : nis~~diuauniwi~snqw~udisd"nsiu 
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d.& Introduciny your organization : n15~~uz6iw'ldaudiu 

d.b Organizational structure vocabulary : f l i 5 L ~ o f l ~ ~ n s d R ? ~ d d i ~ w w '  

d.d Welcoming visitors to your organization : n i s ~ a u ? ~ ~ i a d ~ a d 5 r b ~ 1 f l ~ u i b ~ u u ~ ~ a u d ~ u  

d.d Organizing and arranging meetings : nilr$n~pjsuun7sdsayu~$uniwi~dnqv 
d.62 Words and expressions for problem solving: d ~ ~ ~ t ~ n a a a f i ~ ~ u n i s b b n " 9 ~ ~ w i b d u a n " u d 7 ~  
d.&o fersuading and negotiating with people : n i s ~ ~ ~ ~ a b b a ~ ~ q ~ a u b ~ u n 7 w i ~ d n q v  
d.mm Presentinp an argument : i~nis l49"~w~wadun~vi~~nq~ 
d.ob Developing and supporting your ideas : nisbn?wdkaaa~uayumaiu~nb~u 
d.@m Presentations; preparation, moving between sections : fl759d°11~~091~ (fll5<flbmTU~lbba% 
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d.md Presentations: endings and questions : nisu ibi3U097U ~ n ~ ~ 0 u n i 5 9 d ° i b ~ ~ 0 b b ~ a n i 5 ~ ~  

416113.l) 

d.mb Presentations; company visits/tour : ni5<i~auediu (nis~irdu~suwljauq7~) 

d.mb Presenting graphs and charts : nissd"~muoqiu (awu~ijuadmsqah.1) 
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